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[image: image1.jpg]A clerk who worked in a small office in  factory discovered
that there were so many fles in his room that there was not
room for any more. Also, ¢ach fle was so ful that it vas
impossible to add any more papers o it

“Well, he thought, ‘every week 1 have to find room for
several hundred letters, so something will have 0 be done
about this.

He thought and thought, and then decided to send a note.
to his manager explaining what had happened and asking him
for his permission to go through the old fles and to take out
and destroy allletters which were no longer of any use.

The next day he received a note from the manager in
answe to his, It said, Al rght, you have permistion to do as
you suggest, but you must make copies of all letters before
destroying them.”
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A. Answer these questions.

1. Why did the cerk want to destroy some of the papes in his.
office?

2. Which anes did he want to destroy?

3. Whatdid e do before he sartcd to destroy them?

4. What did the manager say he could do?

8. Do this pusal.

s
3. The clek had to find oom
for . many lettersexch
weck that b wasn'table

to manage atall.

4. A letter i one that you
received s short tme 30,

5. The clrk had to put b
dreds o thee in s fles
exch week.

5. When the clerk looked.....
s small ofice, thers were

fles everywhere.
Dean: 3. The cerk would need anoth-
1, Theee or more, & foom for .. the copies of
2. The clrk wanted todo b all the leterswhich b do-
103l seles papers, smoyed.
. Wie his story, Pat one of these words in cach cmpty sace.
dontneedto,  hwew,  mus,  muter

I you are drvingslong a road and you s aredlgh n froat of
ou, you ... s0p. You.... go on unilthe ight changes to reen.
have an accident dulog my st

0 fo ook the dinne, | .. be late, becsuse
the childven are bringin some fiends, But | .. sarecooking
$30 10t ek o b it a6 el
right for me.”




